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<ABSTRACT>

The idea of the vertical filing had been introduced in Japan at the beginning of the 20th century.
This is regarded as a root of the management of business records and office works. After the Second
World War, The Occupied Ammy introduced the American method of the document management and
the method as the filing system had been generalized among many offices. However, the filing method
had been regarded the needed skills for clerical staff. The business documents and records have
increased in volumes and recognized their value as information resources in business and management.
These movements have become a good grounding in introduction and development of records
management. To spread the idea and method of records management in business offices, it is required
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that academic research and training systems must be developed and established. In such situation, The
Records Management Society, Japan has been established in1989 and the graduate corse on records
management has been established in Surugadai Univ. in 1999. Those are the center of research and
studying activities on records management in Japan.
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