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A proposal for managing electronic document of the government
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<ABSTRACT>

Recently, The govemment has been brought in the electronic document system. So, It's been
increasing the job processing with the electronic approval and the distribution business. However,
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because of the variety of the storage type of electronic document, it's expected many difficulties in the
public-usage and eternity—preservation of the information later. also, There are several problems to
manage electronic document system, for example, absence of the important function for managing

records, etc.

So, We propose the methodology as a way to solve several problems of managing electronic document
in this paper. It grows the business which is produced in processing the electronic records management.

The kind of document file produced by the government is various. Through introducing the standard
format of document file, hereafter it has an effect on helpfulness in standardizing the electronic document
system. and people recognize the situation of problem to append the important function of the
preservation and usage for the electronic document system. The key task is to make the document
system with keeping records and following functions according to the law of records management.

As applying the standard electronic document system fo manage records, the records of the
processing section to the data center and then the records of the data center transfer to the govemment
records and archives center. So, the records which be transferred can be preservative and available. The
record, such as visual and auditory record which is not easy to digitalize, can be digitally preservative
and available in the government records and archives center.
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