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<ABSTRACT>

Archival description in archives has an important role in document control and reference service.
Archives has made an effort to do archival description. But we have some differences and problems
about a theory and practical processes comparing with advanced countries.

The serious difference in a theory is that a function classification, maintenance of an original order,
arrangement of multi—level description are not reflected in practical process. they are arranged in
shelves after they are arranged by registration order in a unit of a volume like an arrangement of book.
In addition, there are problems in history of agency change or control of index. So these can cause
inconvenience for users.

For improving, in this study we introduced the meaning and importance of arrangement of
description, the situation and problem of arrangement of description in The National Archives, and a
description guideline in other foreign countries. The next is an example for ISAD(G).

This paper has chapter 8. the chapter 1 is introduction, the chapter 2 is the meaning and importance
of arrangement of description, excluding the chapter 8 is conclusion we can say like this from the
chapter 3 to the chapter 7.

In the chapter 3, we explain GOVT we are using now and description element category in situation
and problem of arrangement of description in Archives.

In the chapter 4, this is about guideline from Archives in U.S.A, England and Australia. 1. Lifecycle
Date Requirement Guide from NARA is introduced and of the description field, the way of the
description about just one title element is introduced. 2. This is about the guideline of the description
from Public Record Office. That name is National Archives Cataloguing Guidelines Introduction. We are
saying “‘PROCAT” from this guideline and the seven procedure of description. 3, This is about
Commomon Record Series from National Archives of Australia. we studied Registration & description
procedures for CRS system.
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In the chapter 5, This is about the example which applied ISAD to. Archives introduce description of
documents produced from Appeals Commission in the Ministry of Government Administration.

In the chapter 6, 7. These are about the problems we pointed after using ISAD, naming for the
document at procedure section in every institution, the lack of description fields category, the sort or
classification of the kind or form, the reference or identified number, the absence description rule about
the details, function classification, multi—level description, input format, arrangement of book shelf,
authority control. The plan for improving are that problems.

The best way for arrangement and description in Archives is to examine the standard, guideline,
manual from archives in the advanced countries. So we suggested we need many research and study
about this in the academic field.

key words : description, arrangement, description fields, description guide, description rule
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a) a unique identifier assigned from the system (A|Z=Elo| A =3

b) the data and time of registration (5-=QA])
c) a title or abbreviated description (A&, 2k

a) document name or title (419 °]&53} #|&)
b) text description or abstract (W-82] 7]

052 337|180l A 7|280] ke wo)
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c) date of creation (A§2FA=})
d) date and time of communication and receipt (% 2 H @At A7H
e) incoming, outgoing or internal (=41, Al JHEA)
f) author(with his/her affiliation) (A4
g) sender(with his/her affiliation) ('
h) recipient(with his/her affiliation) (F412F2%5)
) physical form (&2]4 &)
)
)

calssification according to the classification scheme ({3 W& 1)

i
]
k) links to related records documenting the same sequence of business activity or

relating to the same person or case, if the record is part of a case file (5% 45

Hd 715Eolu 22 AHEAC tig F2, 59 #EY 93)

1) business system from which the record was captured (320l w3t 7]=o] T
= QFAIZE)

m) application software and version under which the record was created or in which
it was captured (715-&°] A4HE L Hel7|So] £ s FRAZES |9} HA)

n) standard with which the records structure complies (HZ= F+27} F53= X
= 9= E9] standard generalized markup language- SGML, XML)

0) details of embedded document links, including applications software and version
under which the linked record was created (3% #F|I=E AT & AZE
dolet A 3kehe WAlE &4 F39 ARARD

p) templates required to interpret document structure (FATZFE djAEted DL
& HEH)

q) access (B, €9)

r) retention period (HZ7]7})
s) other structural and contextual information useful for management purposes (&

28 BroE s Te T2 AR

9 FALET TPt G2 vusun SAFOE FALF P O Bek %

ZHe] mlale 9edh vlaoly 83 AL 715E9 5494 24 2 el vEA] Fedh
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stof = 7SR P NARA)F F=7

Ho
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Z2NAN®) 1A HS 2749, o] APEL 7S B AWIA AR he I
A% T30 ek SR 71&sh WS A 49E Aol 4 ol Ahe %
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FABR Qe 712F NS EEIHSADG) ) 257 98] 71eR PN AHgake goiz
A s 48 £

A S 1

S

AFsa AR g Al PR 4 283 55 WS 7

hekaich vl NARA®] 7]% A (Lifecycle Data Requirements Guide)

shetl AHEHE 245 ARt o AR 7158 Al #7) 4 dTH
W7HA1e] 713t o V1e ddE FFAEE FE050, NARAY| A4S T 7]
o] YFHEE7|SEON Fad] met £

s
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4. v, 95 9 27| FH|EEES Ve AR o)

4.1 v]= 971532 H (NARA) ¢ 7]& A3

= NARAS 7125 AWF7] dHoly &AM} A3 (Lifecycle Data Requirements

Guide) AEollA & Ao 52& T3} 2ol ¥slaL givk
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3) NARA, TLifecycle Data Requirements Guideg, 2001, pp1-3.
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PROCATZ 715& 7|&o] THARE o]FolA Ut} olAe Bzl o Al H
o Aol WAL F Lettercode= Department®, Classe= Series®, Header=
Subseries®, Subheader= Subsubseries® 7 ¥ ic}
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oftt

<& A 2 53>

(1) Department (Leftercode) : 715ES AARSE AR XU 7@ digt JEE AT
7] S8l AFgEE Q0 @Al (o] i Home Officelt Ministry of  Agriculture,
Fisheries and Food).

(2) Division : A A4 59 WF-o] Fagt 2Fdl| izt BRE A|F3}7] fls) AHEHE
HZZQl ©A (d : Establishment Division, Fisheries Division).

PROCATO 153} € o] AYZE 7H FAd] gsfxet o] @17} AHE-E.
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3 AHEEE HEZFQ B,
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AFst7] S AHEHE BEA 9.
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f
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