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715 RE IS8 EdE He 4 R o] Aol A2 7159
o] Aol Eagh A easy) JPAFAE AMshs Zolth =7} Akle] 7S5 =
© WA 1%, W7F = 97 oV i AR 7R A Sl Feeas
o] f7]1#olaL g AAlEE F2E 7L lojok = BHNAM A &4
TeaEE S B geteiltt ol 4 R w5, 9=, 25, vkl
AAES HaEAEIR o, AAPEE St A e R o]F EdE WM
AHE 913 AES AldsaTh

ABSTRACT

Unless the records appraisal system is properly overhauled, there is no future for public
records management. This study aims to highlight challenging issues and present
improvement tasks necessary for the readjustment of the public records appraisal system
at the national level. First, public records appraisal policies are divided into five categories:
i) statements on appraisal policy and selection criteria, ii) appraisal tools such as disposition
authorities, iii) subject of appraising, iv) appraisal procedures, and v) responsibility
and authority in appraisal and disposition process. Second, the domestic situation is
identified for each category. Third, policies of the United States, United Kingdom,
Australia, and Canada are compared, and implications are derived for each category.
Fourth and last, the tasks for the readjustment of the public appraisal system are proposed
based on these analyses.

Keywords: =717|8, 7|SHIIEH, 7I1SHII=T, A27|EM, 7I5Y7t Haf, 24Ut At
718241012
Public records, records appraisal, archival appraisal, disposition authorities,
records appraisal procedures, roles and responsibility, archival appraisal theories
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1. |2

1999 F371EEHo] A 71 2 AAE 3718 &5 MRS e ‘x2EFH VS AT FIUE
9 AllezolA = “diF-o dHREH TADAZA A - At 71EER AP EES Stha Ak Qlth
Jeu 23R 71EsP o Aeske RIAL dEiE) SlE Alo] obd AR FAHHOE IHH vkE S
om, TRt w77 S FAARZoA 287 7|F3et AHE FES 3] ofHrkols, 2019). &2 Al
RS e FEFYTY A 7153P = 20049 71580 AAAA RO o]E 95t PR 71E
150 A, 71EREVIER] B4, oF-Ho = A 7| 5o] A T AAo] FHE o A 7|53}
718 Edi]l 7|E%7 A= Arl= AlE vlFolA it 71Este] 7AAQ] F3u AlF- A o] w|F3E ol A
715310 79 AR AERE gofshe Axat ol 715 R F 9ol olgnt & A AEE gle AAHol
ARG I 7EDL 715 e 1 RTP(FANE, 2014)F BIR7EA] wekar, o)A Zkd] 2017 71532
A TFAAE o] 4l opdithZ Ajap ARbetH o oA s BAH o7 FX=1 QA gt

7159 A NA A HeEe V1S S REVRPVL e S A, REFoEN g 9
o] FREANA AFE 257} Ut B Kappraisal)= AH4HE 715 T F-olo] FE ek 7EXI7} A AASE
I, B Yoy} ofE 715 wEook sheAE Adte HES THEAL ol& Adste 5otk ey g ok
& 71870 FAQIA ] tigh o] S8 SASHA AL, “7HA] e 71E0E WU - sk Vet Aat
EEE, F7rAe] g A AR A Ryt <7]5o] oju] #Hr]|H o) B «r|S-g THEA] Yol
TR & HAYE FIANA FKdhe AL WUHIES] wBrt B Aok

SEivete] F371EH 7R 7158k ekl (e Aol ek AP kel BEZIZE ke
AolE B3 AR WP AdtE WA E FXEH=VISY, 2019). #H7] A7t VSR IERE A=
o] R Mg 1Bt S HAE VERErERe] A - Y0 IR F5ola HY] Aos B
Zolgtal £ 4 Utk A Ao @zt S| HAE A1) A E5-S B 9T o JES BRM= 83t
1 o]E MAEEE dT7E0] olFoF L, A5 2 ZISEFAA AAde] Wt e As =Y e A
Algts #o] AA AT

ey o]l Al Eo A e old 7] Fo] w775 Aate] RolAl HA] o8] ook S4B EH &
BHE A W Ee OHANE o RE HUE gAY O AARE B ofd Y]Fo] YARL YA
Fds 7Hes] B dgelthelsd, 2019). TTHA Bt AL EHEHARE A S A dHES]
I =)t} 71EREAES A7) 7134 " 7] 5o of@A] At - HFEEAE AR getetA] XatA
U sjebsl = Gl d3ellA 7155 A - 7k Qe AlolH, 7S HEA Y] <71E Ao gk X]4l& 23]
FAref AL ok els, 2019).

F&71HL 7155 AAT] G2 Il g AHAUS taljof gtk $HA 75U o AltiellA
e 7155 S48 At - BESI AAE 5 e AEE ridsta &9 AF-E taljof gt ol g A9l

2, o FE w759 AATA L
Eojof it} tSo] 7|, Al s 7SR ARE aTstal k. HAEe] & Tk
<71 GFAEE Fus 2o Wsle Bt FAstEAE AAER] HrPgAs A= gtk dA) AAkEE
7150 IR YREr|So|v, 1 g3} vz} G2 ks o Qths 2SRk 7S AR vHE
g 97lE us & Zlojtt.
715987 et #E T A5 T2 BRM E7AA 2 99l 3A AT &G0 2HE u sith 71597}
& ‘HEVIZF AR olel= Alghd v|E F83tal VSRR TE PollA RS BAEHE AFEol
BTHAEY, 2013). 7]dAE ol d ATFES At 7|SH/HE Avks oE Alevt A rgitt 1)
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F(2008)2 =7} 2Hde] 71597F Kol B aAs Axstus GTFRENGE Adshe 483 d8IHAIE 4E
e ddS TEshs oldA BrHIAE Xil°PoP9iE} °]5(2014)2 S FAE BEVIZE A A0 &
TAZE @Ak 7152 TIAIE FAABRE Bl val A HsH, 715l 2HE BFo] ARIZRAIE WERh
TheFgt 7t Al AP RdS s sl ﬂl%okﬁit}. A 8](2014)= D 71597} A =5 H7FA, F7HA
A, WpIEEE AR NS AlAskaL 58] B8 Ayl dade Adsiant E AE9(2018)
o AR SAlA 712Gt FLAT B FRE Yt 72T B AT HURS AsletE, =t
729 A A2 FRT 5 Qe A% AAEeS AStATh FE52019)E 7| EH A S A 271
7183 71581 8e] ARkt AYfo] ofGA HiiEE ol oF shEAE EA sk Afre(2019)2 G AR
£ B SIS HAIE e AAS E=E8100a, o1#(2019) SE7ISR7HAIL] & QA AR
& A=t 5 e ke ARSI o] dTES B Y WrHIES] EAI S oL 9l
oA & Aol B2 AXKE FU0

M £ S $shE FM A 7S8R i Zidel opdet ARHRl Ayt dasin
= Aol SR webs 7|57 Rl T2E vetstal 7 AR 9 4S0] ofgA ZEFoi Ao EAE
AASH= ol 3& T 013 £ ol =7} Aele] 7159 R o] a8 WA 71E, WF =
B7F i, 7F ARAA BOPAE FA T A 7 E RSk 4 G E U A detsidith =3
7+ JOER v, Y=, BF, Mytie] FHES BluEAElg o, AXS £E51 0|8 EUE HrHE
AuE 9% AAES At gk

2. 227|2 ity s 2o} 2L st

2.1 5715 H7HHEe #x2 #4924

T7P 159 W7t AdoA 714 e 715& sk ol BED 977} k. okee] 7t FE 7o)
Hatell et 7155 A4k - BeElstal a3 B RSttt 2de Al #H7|shAY ol Bt g =g AS)
< Ao, o|= E3) =7}7]=3Knational documentation)!) A EXE g4 4 ot I FFUIHLS A
BES S8t AR Qg 229 PSS slsi 9] AR AQIAS =ol7] st 7]1E B7} - A
A g 79 - o|gstoof 3}, o3 BRE 9t F3VIE HIHIEE U ARFES ook itk

AR, =7171835ke] 7|Ed S dHshs FA o] qlojof dth & I7HREV|ES] A &S AAFRS
24 =771 ofd 7155 971 A EHs] grsoF gt

A, TF7IH0] 715E 7L - sk dloll ag FAIFR] 7<) A7 A4 (disposition authority)’2)7}
AA A &2 i oo} dtt 7P| 58ke] Waks AAdhe Y AT RE a3 oja a8F 0% Wt
£ ol & ok 49 BA F Wt 9A BUEAE-S AAlsta, =TS rHe] ol & s - Al
sl BkEA] e S|tk

)

ol
FIF rN'

1) =7F71E32]7] ¥ national archives)> & Uete] FH(AHY) GAE 71828 W7e AMHES 7EAH 1 JALE oWl 71502 of9A
$AA o gk ek B Uitk g Apolzt Stk ol# @ AE B ATolAE 57F7 153K (national documentation)©] 2kl
H@sh

2) ol Al disposition authority= HEX| oL} HEAAIAN o2 MGEHAT BAE THA ARGalgEo X3 o <X A|A) BT}
£ AE9 7 He 1A A48 orlE g1l ‘AHEEA 7 F B U2 tigolgka Adsk o, oF&-8] records schedule,
disposal authority 5 disposition authority®l] 3@sh= Z=re] =FoT Id& HEV|FEAE= g E ARSIt
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AR, k) T, 37E 8L AR AF, ARAA 2 T W7 oldshs AApt FAlA o= vhEE oo it
ol g W2 AHErIEA e F=ol WHFEofoF Tk

A, 7F FAE FQ)st drte] Fdstal ¥atstA g ook 3tk =7 =d, S77IS=adrIw, 7=
I, 715 AR T2 olslAAIRI Al 7oA g Ao Ake: Foshs HEY 8-S i)
of gt}

OAA, 2ok 22 W82 MEolx wkgEojok siAINt AAA o' Held FrPgAArt e npdE ook
itk =7 Eske] W 71, ARrIEM Y] st &9, Wrhdare] A, )t Akt o 52 43 71d
3] A= oo = A aEoH 7 84S0 AR Oﬁ]_o = °lb g9l AAo] Basit. o3 HrPAE
<= Aol SR ou7t tk wEbM S7P|Ee A - BEshe A WAAYUSE ofsidAAet =1
Al dEaAsA &L 5 U= FAE 2ok LE}.

olFd WE& 1ty VFHIHES] 725 et <O >3 2R

_?L

[ ol - HWop|E J
¢ ke A4

got - ME >

‘Dlsi‘” A - AL %7|- EH él‘

COE D I SYIES] 7= 2Y

NERNARANAE D BARAT BIE, @ ARANEATL 2 2 - £FH T, o1 ol8F @ Br AR
A% A} FelH o Aol gom, @ W7 didel Wrte] BAe] g 2 AL, © W7t HE FA
AR} 29lo] 23] Folo} BTk, o} olfF AMasTo] aHA| oA AAH o AAF ol T,
ggol old@ A4 aawe ) @R AvnAd,

oft
o
oo
op
e
P
s
tlo
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2.2 =L o

ok

2.2.1 I7AA FHrp|E
H7HH 02 dAolgt 7]5o] ofHl ARIAE WAIF R o= AL 7S HIHE &9 5ot
@7} - Ame) AT ofm 7)R0] WAL SeAs} Balo} a9 HAAASe) A2 47 - L4 % ]
otk Fa=e] Z7P SR/ BES I7PIESRe] Wkl Yaste] oW 7] Fo] BEEojof =3 A

sl 919) 712 AL olF RE/S AL AT FAH N2 LS o olF wEdTh SHUE oleld
71zo] AL ot FUAT AEA & FA BAT 9
7} el A7) B FlEow 815 Adue] HERE AREH, T 5 AU e E]

7 ARANE o YA BIEe] WIS AAS PHOEAY 5% veha, A Yt 7FoR
w7] olgth W THEZE AH7)E L U8l wk;m SNA7E glom, AAAA HFOE F1%e] XS
AL 30 BE ] 3067 REY A7} i A9TERe A0R S8 W 714 S SlolA 2 gl
cfetgol SIc) 20124 HESI B £4,0] GEIHAT S| pel 0] 2oKe] B oflgel FH
12, 2019), T o] 3 2§ 93 Ajolut LR} el u}ffmxl oF& Wk ofje} AJAIEA) ool

Bgo] mepsit), N o R §, B4, A AL BF BEska, AR A AU el 9x) sob
AolN DB A HE/IZES AAske wlo] ¥ Ego] Hx) QThOl ’“%1 2019).
2019 @A) F7P71Z 90 AR - SPHIL Y= FFEFL BT 5471, AHL 21494 ©|F B+ 4

T ZFL 67, AFL 279 B =712, 2019). 134 EAl= 9E Q] SHRTE= 1 Y8 9l
A o(vital)7] 5] A8 - RE(13), 715E #H7] - A9 dA2), 253713 9 g ‘:}-r]-‘JrZ'“*f‘rT
9 BEV|IZF A7), 715HE VIR A A (1)E Bt AT FF0 2 {8 5 AL AHS
E2E Er]E BEVIZF A TlolE, o m5r|d Z|ERYVIERE &9 el A H7] A =3kE A
T2 ARl FEFo] tiREe|al TR 7]E3 7] 7|Eolu RS AAlshE 9o o] ith=715
2, 2019).

2.2.2 AHE71EM

Zt 713l A 7180 REVIZES AAgstal o] B #H7|& AAE dele vE] AT 7] wetof skt
ot 7% HES sh= Zlo] HE7|EATE 1SO 15489-1:20160145 HE7|FEAE “AAHH 715 tis) U=
iﬁ‘— 8&%2 A3 H%—;—% S7Ekal Aoskar JTHISO 15489-1:2016, 3.9). & FF9| 8.5F A= AE7]FA 9

WE 74, 2 R0z THsl f&r:} A, A %o_l% ojot sha Slsgshelolol apl Al 35401 o
aha, WS a7 sl A71208 HAEs oo} itk Uelol weh 9% A Z1%ke] $9lo] Bas B
Siek AR, HEI)EA ] A BUEPSI BASF s, 715 AT AT BFo] FFL 1A=
AEe 2RSS Aksle] H7)Hoz HEso} Bk

5 AR EAE | SRG0) AR 4L Y] SAste] SsHs Bole) ANE Erl Apuwolol stk
N2Ael Egslolor & FALLE O Fe AEA, @ Suxol tid 71l 71l Bl tg
@ A% P9Il A7), vlol ol EE BAIT o), @ RAVIRE, B EdA AAEAZIE Aol

o m

rln
Ao

A&
71<),
A2} E]
S
5

eItk HEAEA AL S A BATITeI AEAAE TR 1% Pt /1%
g} shedl 75 RHeI £ARNS Fol 22T & k. oln) AEEAE B 7%
5 Y LRAAE 7S YRk ZEHolol STk =G 7152 shie] A4 AN e B

=

2
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ol#@sfof 3= Ao, YL 7HA £ZF o] 11 7|2 AL HFTAE AASH= Ulgo] £3HE 4= QITHISO
15489-1:2016, 8.5).

SEuet 88 FV|SEHHANAE VISR rERTT AR7IEAL] 9Te Fatith FA R Y 9=
AE71EA L) 9-8le ZIERrEREE 7| ETE AV dEAT 9 FEHT Aol A St B9
A= 1A= = Aot &, FE29] Fao] T, o] vejatAghs Sl 2 REZES Hols)
L F2E AUt REZS A uf A A262A18 HE A1 TREVZPE X729 5 AlgE
A2szA3E| o3t VEE REVIZF A FH,S |Foz HgsA Hok

FAHLS o3 2o} AR, AB7|EA7F Z7) ofdl 7128 FEAE Ak sHETxe Sidshs 7150)
HEe 7AAe u, o] VSR |EREE TRYSE FHsIT) o]F ©]5H(2019)> A FH 7|Esp o
BgshA] ok =t vkl vh ok

A, 359 dFY F59 71E5S 218 7Fo] AR AAAEAY AR g ok FEPFol uig
RHEV|ZE 7]F0] AN ZF FF7|Ho] JejF oz HLgstar A oo tidh TAE AUZ gtk 1/AF 715
S FEYF HEFoEN REV|FS 31 A= o8 AHIE U TSk JTtH=7]E4, 2019).

AR 7158E]71E27F BRMY 22 QFEFAA N FE5F 0l QFEFAAE 2837 o2 IR
HolHAIEY 7] Solle 283 = gtk o= 73] BE 7|28 oz AHESA| 7]} o] Fojzjof dth=
71288 9] 7|BZQF 0 ujHch

A, 71SFEEE AAE REVT 7SS GIAE REVTE A H8817] ofH THEZZPE
A7) & REVER §F 7| 2HF(7]1E9] oy EAE HHE AA s 72049 o] 7|&E &9
A BEZIZF Ao 2 &= A A4S ado|xo] JETh AgHor QBF JhsAo] Add =t

g

2.2.3 37} A4

AFAQ Wrhs wrp|s8E7|He] BED 77} e 715 AEsE] fg Aotk 20471 S0 7159
Areto 24 715 FAEE BURE] ARYARE o]l AR V]SS AEE] 9% el
TJHY vt As S Aol tigh BE7|3F Ao AREIPT FEEH A, did T IAolA ofd &
o] AstEl=A)ol ek A= AERITE TSo] 49l t7lES =8 71E HrpE glo] delaAE e
olFoiA= HHE HrtE 4] TAITh

ole} st HZHU(2018) B7HHAE ‘G oA 71E 22 o) FsfoF grhal AQtstAit “FFERFAA
E ISR 71EFAE sk I EFNCIEEFAA) S A “BREVFES AAE o VU E
H7FeARE e A5 AT o Uv ARoEA 75 REVHHE M WrPelof dtke Zlolth ol&
H8te 7SR 7R 2 Al WEEA] T)1E52AP7E AAjE ook S, M2 {3 Z|SHEA &2 wjvt
o 715 ERE BAlsoF St R, 2018).

i f-Euete] VSR |EEs BEVIXHETE ofue}t IR, HIARE g R, HIX7EE o R 53
ol 7152 o|, AN, HY] & AT HEE X3t F A Utk 19 o]AES BT @At
ofe} 7]Folu 715 FA ol R 5 e SA=017] wEel AR A8 E7Fsd 84 rRVIAIYE BE
717k B 4R1H, ShollA BH3lxo] dele] Alr|Eo] vlFE FejolA BEZ|Xe] AAEH T Qe Aotk

ZISHERS TACE EAHS A F7RE AYE Aok A, 7S TERY AESU Tt
TAFTA shtE g E o] oA BEAQ] 7SR} ARETEA AT dth 24, AR7IEA7E 715
EE 71500 thigk £4 glo] 2 =o] FefAl 7184 A AE-S A dsh= doll ojefgo] Atk A ow
“Z15 Q= 715%7P 7t o] FoA L QU

_—
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2.2.4 AT} H7h - A FA

WP Ee) AFel A A AL DS DA} ol FAE 2ol TRt Woh ArAjel
Tedsie] Avulol she BAE Bl B oIk $elukete] Wk bA WlEo] BRMO] HhelwiAlol
3 A7 Brkeh nEVT B A 9] AlelE BE AF W) A% BAos 28 A Bk
(2R EE A4 298 FAO ofFoj,

PEZTFQ019E 7P 15887183 357182 Ay} dgho] o9 DA E4sh7] fiste] H7E A

)

N

T 8715 A, ARTIEAe] AT 59l TREVNS A, 715 oj#o R TR 53] ARTIEA
A SR GTREVE 2R M FAE A Atk @2 FrHIES] SAAT A 9
AR e A TAF st AR 5L shel A WP = P vRTh

FEehs 2007 ME A olF TS0l TREZIIE A FH, ARAE ZAN AAHR) BE7)3E
AR DL 7 71l Adshs S ARE Adsia Ak W A olxlels =TS0l ZE 73]
nEg 7| S8R RVIER $UdEE THIthe AedA AFelta & & tk=7154, 2019).

T8715E AW ARSEARG osh, 7150l ARY REIT FHE Fxste] 7h 7)He He
HAE BEZIPE Aste] AR v GT7I5SR71Ee] oS A s A ol TY¢A7]
e S7PIEA, AR 9 wEALe A SEde)7 R, dEtridan 4ed, fedAerdse
RS9I, 53], P, APATRAE, AHe] 5o AY1HL s TISSH IRAe P& AH BE

Rk Aok e,
B AR AR A Al B LAY ) ek S, A4} BRMS) Fh] 2l
BRMS| 79} £ Asto] 7|Sahel) 9IA] Sirk. wHelmiA _uﬁ—ﬂ & A5 A F) S B A
ol8 AW & YA ARIe 2ol AP DA 44 D Bl Ado] YAY WEE A AR
AR ol ] BEZ|ZH] B FAT AR o FoiA7] 01%31:} ARNEA ) AR Fe)s 44 DS
NERYA) 71 5 GES AR A Selvel WAAES] b 2 A% F sholth BRM TxolA AR
Fehor) AsHo R SEEE WAL AU A & BAlE B} Z|S Al 2E17E 2AAT0] YA
gk AR Feorh 2E ARE0) JolE o FAT 4 Ut ATl Y AN BE AU S

& gl

A, Bk 2] Y3 Po] 7 FF7N A AFH] AUk Y AZNME Fr)S o] ol W
GTRESS AR AT AR YA 0 Skl glek, 7175 o] ZAANE YT 5
AR A 0| T dslHolehs HolA) BA} ATt BAREY|Zo) sl A1 FA1e] B} - ARl
AEH2 olfeld & S ASE Yuisio} ST, ITALIT BYE DIGU 1D YA
Hgahs WAL igAsth B3 BPYRANSAEL W% 5 BE 7)S0] ARAEA ofste] ol - 7
18 5 =S FAY F Qojof Bk
ool HAAT-sL BAE Ao BAS ot theat 2ok A, S 2R WA 75
BEVIZHIY, 39, 54, 104, 3049, 29T, 37) F SIS Holshs AHE AL Ak glold Pl
71%e] B T AR BATIZE Aol olgith B4, W7} AP WEIF AW ofle} o)z o3
58 A% - oAShE A GTE oEBTh e Boke] AR o] FolAE ARG AN R 1)
Huolzis WA Aok

N
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3. BAAE se] Al A AARY

3.1 78 o1&

Hl=, G, 5, HUtellAe 25 7k e] HyHE @Al 9 BREVE AlE7]Ee] 91l WA E
nhEskal o] & FFESFAL Uth Pl NARAE FTEERAZE e o < Wi
71 7174 2 E(“Appraisal policy of the National Archives”)S F718l3 ATHNARA, nd.a). ©] &
Z715E9 WA HFE <F 1>049}F 2ol Al 7R E AAsta, AAE A ZH YL
7158 Wasteta Q7gth B3 FR o2 REVX} 7159 Wyt - S e It AR B AA
(BT 739 7155 Wi vl 133 ARh S ATt olgg NS AR oR A8 7 JYE FTRE
&(Examples of Series Commonly Appraised as Permanent)= | A|3}e] A F33 JTHNARA, n.d.b).

ol gt 7| upgl Z 71Ho] A|E3 7| B EAF] HE QA A (Request for Disposition Authority)”7} 1= H,
BEVHE At AT AR, 713 T8 3 HV|E AR FTEES AJMAE T2 AHEYAFE(RS: Records
Schedule)& E43kA Hth

SF NAATE “577]E A8 A Z(How we select national archives)’= TSI <& 1>3F 722 A 71X HFE
THOE F7- BHEHooF & 759 FPS AASIL ATHNAA, 2015). iUt LACE “H7F 2 =344 =
1] F(Evaluation and acquisition policy framework)”& 7|&slal o714 I718 ToA4dE 717 715 B
<E >4 2} o] OAl 7IRZE AHslal ATHLAC, 2016).

B TNAE “FTEE7|F9] W7t - AHS 913 238 A5 A f“(Best practice guide to appraising and selecting
records for The National Archives)’= 3l H7} - A o] Axjo} 7|&L A At o, “7|EF]A H(Records
collection policy)’oll A= FTFREVFA7} Q= 7122 HMFE <k [>ol|A9} o] Y] 7IRZ AAISka, 18}l

AT A, RS e 715 o= WS o, ol Hast AHE hidith

é

il

(F 1) FohRE7|Z| HR(WI}- HEel 7] F)

0 =@ Aue el 29 /12 @ ATERe 8F /2, @ 27t 434 Bat =

. © A27)%e & (ia‘ﬁ Auslge] APt A%k BED AEA, A4 A BE FQ o ), @ AR 2

=T AEG 712 @ A4} TEA 79

g | O FHATS B BE @ Avel 72 MA@ Frlo} Ao 43AE, © Fhoh 224 979

g AEAL(REA B AR AT} o)% AT A )

Aug | © W EE A B4 49, @ Aket we) g Bl AL © 71 A8 AL © H7F 53
2 Ap7el GBS v Ak @ A £3F 2 Alo] tlg Atre] BRI AUt 9 713 Al B

G Al B o d AF S AR O E o|PT F =T TNAZH AlF- FHEE AE A3 A3
(Operational Selection Policy, OSP)’& A|-&-¢tth= A o|th OSP= 53] Aed FHoA ko] v 71A] 71&&
AL T U= TAH A st 20193 12€ FA| 713, FA, 71EFFER 67710] NdE &FEH
Ao, FTEE 77 A 7SS sk 7S SYEE AAMSiEDE OSPe] 729k 3ol tiaiAl=

151(2019)0] =&l 2 Aej=o] Uk

o]&3t OSP7} BE 337152 WeksiA= o, TNAZF 5383 #8d J vl oy st 49 T4
o7 A&EH 0" SH7al Y=t OSPE /NI G2 7|5 A4k s 9] W3] ARSlA 7oie) a.o] Wske
B2 “3d o7 AUAA S(F71EY, 2019)S WSt Aajzicta B S ok
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7-.‘5%9] AR oA 919k o] 715G E U7 ER ohye} a4, TrEe) viA), A4, A4, ehEA,
4, W18 T2 71Ee AASAY Autie} o] Algl= w9l 1§4 R B, KL, T 715

A 5 7 1J§7P~ AR o7 T H7EE AW F 08 V15e] WA - A= - ARA TR 9 vAETE 7SS

08 HRITE 3= AE YrF7IEY, 2019).

=] li%ﬂﬂl 7 H19‘r e AAES v 2T A, 7RI 7R of| AdAke} 7L

el

o

2 SYHEAT & F A BARS wEo] R T SHel vl FYsHs B A8 @Te
2 ] S AS) Bh- AR YR o Tl ol oA el

A, TV1% A8 - W] A9 712e WAYAR YA Fe BER w3 glon 1 s1Ee U
o Afol7} Slek. H49] 7128 35712 sl BolAR 7L of® 752 dAck sh=Ael thak AL Be)
3] AN ol& Bl F/HLET| S0l T A8 Jltrh 48 5 Arks olA TPEEcl AR HaFel
]

AR, S717 1502 71#e) 97t - AdEe] Aol B3t 55 YA V1% AlAEt olF REVIZE A
TR WYL F Y= Pk A= Atk F=2] OSP7F A AQlE], 54 78] 54 A
o) s A, FAME, 71579 Fo] osp7}h mhese] t7|EE BT = e AWVEE
AAFE, =3t 2ol 37} - Ae] Agko] NARACN {58 9o @] 37} - Alde] 43t ddho] 7 357
Bl f18 BAFNAME TAIF )AL AR A o] o t=7F 154, 2019). wEbA A KA Pl s
dhe fEluetells ol2d 7A1A ZlEe] WhEAl Fasit.

YA, o]2gt t7|Ed S31EE 7 3718l AR7EME sk Hlol A3e] Atk 73] af3
dF R 7159 89 s AdstE of#’t devIEel FsES ok It

oA, B4 8L 7%, ARG e wrpIsaETIRe] FESHARE 1 M 7154, ST
Z153A, A ARk =Rl olsiiA T i sl St ATAE =Y 7 Sl AAE 1%
shal Ath(=71715-4, 2019).

Zh Al 2R Bl WA V1Ee] He ARES ASEE At <i 29 2k 75| AEe
A e TToR EASL, S| GEe SAolAT dEE A E = B4 F
/P15 397} AN T2 A& she E7E AL7IEA AEE =Ystal et ol e é °llA o
TAH R At

HIEE.
ojft
au)
o2
2
Jo
oBL

—_—

l

;1
o
jl:’.

(E 2718 WPIEMe 81 EX
71EAM 9 F9 E4 *GFA
* FTHEZAE Qs 7159 As 913 i 7S ANTOR=H 717158t
_ S o?o A }-M—:Z o] A :L fﬁoz] 1= L] - § =7}171=3}] 2= e
FIIRENE WS Md(el: 9] rPISAEAA, G739 71EFHAA)
Ad7E 53} . « B3} gz A 53l Y 7159 §83 B4 AR uh A PR
g9 NFE | (d: 9= OSP)
HE71EA cTFNBY GF 9 BAVE, i 87 5& v AEVE AN 2 237
(disposition authorities) | « FEAREIENE 27171290] 24 - £, 7|8 35 2 B3} oo ABNE AA | °°T T
3.2 H2IIEN

B, 9%, 57, TS BF e AR ARAEAY 4TH A - 293 0|8 9% Fb]
g9 2 F3/18 Y dFE AL Uk ARNFAE TESS AT 1EAt 718
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THINEEG PP NEHE FRED o]F REE o|BL < 353} go| Uelnith thad,

(7 3 =9 NEIEM B8
+F ARTIEA 713 AE71EA
vl General Records Schedules(GRS) Records Schedule(RS)
o= Records Management Retention Scheduling(RMRS) Records Retention/Disposition Schedules
5= Gene?a.l Recprds Aut}}orityFGRA) N Record§ Authority (RA %+ Agency-specific Records
Administrative Function Disposal Authorities(AFDA) | Authority(ASRA)
Atk Multi-Institutional Disposition Authorities(MIDA) Institution-Specific Disposition Authorization(ISDA)

AE7|EA o] 2 2 eFel tiste] ZEd ARS ASHE s NARAE 2017 129 GRSE %9 Z*HI’SP
o] FHE3IF O A, 1AL 7|E, BRAE e o] FEAQ FAFTF 715l e GRSE o} A B F31t
=, 28 7]1388] 745 A (mission support) ¥ 71 E57FE GRS(ALAEA AL oHld, AYAELL3] 7]i
= 9 FH3IATEY H]FA| 2] EA O 2= NARAZE ZHAZ1FHGAO), 447 13(OMB), QA1 53t
APt GRSE /N3, 7+ 7]#o] 7150 GRSE AE8 wf HI=A| GAO HEE Wolof gtk Zolt) &gt
718 AR SR Ef A & GRS A& AAE SR8k T, A BEo] B GRSE 88 ¢
A 871 #7180 YR 4 H71E F 7] "iiEolth=7154 2019). BE7|3e] A AT S
B, =919 Ag] BAS 98t FeAEres 94 #Est S ¢ Aok

= TNAE TFAE7|IEARMRS)E AE, QAL 34|, Aok, Z2AE 719, &2 9 31, AHA, AZ,

T 2AL 23] U 5 FEHTE TAE Mt on, 354 7IEF3d tafiA= OSP(ell: OSP 35-©]

AL 2 $1993] 712, OSP 36-2T% 2 3|ANE3F, OSP 42-7F FA o] I KA 712, OSP 48-70]29Y 5=
Bl sk ok @ 2 7| HEE VW AHET|EAe A VISR 2 A l"@rﬂfﬂi(Record Retention and
Disposal Policy)S 37 +F3t=S tal ok o] AATAA= 7|3 7|ZR8A - A EDA ] thek /E 7|39
Ao g H7|stAY TNAR o|#sly] A7HA] B agt BAadASs HASth A4 & %J 71 A E71EAE
G AEFY AAIEY 713 YA EE Fal FUiEh

S5 NAAZE A4 - @93k 35A4E715A AFDAE Ak, AlF-3e, HFAu2 5 Ar|ise] 3%
Ao g Fthe Ji-olA ALtEE 78S Hwah] 91 7leolth sEvete] 71#EEd el tiE 7158

71Exe} FARITE GRAE 548 FAIU {37158 tfo g vheoizit “2E Auride] HKE 7% (GRA
21), “obs st AR 2 2 ZARA(GRA 41)3 o] T 7|33 B GFu ARIEE THE0R)7]
“tjAgs) - §igk - mlo] a0l ¢hE & UX 7159 HZ(GRA 35), “obAlE|o|E ZRke 2 A4k o8
U AR e Ay 7oz PAE WAEE AR AA(GRA 35), “L2k] Het 3ol AJate
718 T o] BWgt A7 a3 715 HES fsle] AHEI =

FMuttoll= tere] AR7)H0] A _3R= FEAEYAE MIDASH 17712 ] EYAE ISDA7F AUtk MIDAC=
Akl QA BEE] ) BB B 5 2EQTe #EE AT YA A 71ENo.96/021), A
71| 2 715(No. 96/022)3 2ol 91A 52| YF715 Ai-S 13 MIDA, &% S<1 701 2=34(2006/006),
Y B4 715(2013/001) 5 54 782 7155 913 MIDAE 212™, NAAS} %Ol “CA g3} o] ¢ A& 7]E H7
£ g HE71241(2018/013) % ATk 19981320130l 3l MIDAE 2+ BF7 30| A = AR 2015

o
b
2
o
QL
&
H

ki
ol
il

(<

}o

o

1S of
ol
o

—

4) U] GRSON= 37 7] S(Administrative records)®] 72 EH‘F‘—r‘ Zoke 73] 1fFF g olA WA= 7] E(Mission records)S
23R et o HEAHE, aiew #E, 713 RS g ‘4 Y7 37t 59 2ol YT AL A-¥E S
(Mission support records)®] 74-%- HF=A, JAME 717} H”b—'?'— o2 IIFETHH GRSl EFETHNARA, n.d.c).
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1€ 1Y o]F &3E MIDAE H-3ol| EA% 7|3uke] 83 4= Stk MIDA 5 LACY| &gt A BV &A=
H7] 2345 AABHA o 715 H7AR el B3] AR 1A ethes Zlo] sivtte] Aot 715 7] 2A
2 715 H7|AZlel ek A2 A FREI)He] A= g

TEZHISO 15489-19] 1780l A e} o] Zp=mol| A= 2} 7|Ho] A7t Hi7EAE 7SR 7]He] elst
© AAE 7L o SRk AETEA AT 71ES RS £ U=E FAlE T

o] Zrp|SEaer|Re AT AHe A4S a9kt ot Atk

AR, AR7IEAE B7E- A - ARG AR =T EA ZollAe AAIZR ol TAIAR] AMe st
wFstaL ATh ALTIEA 2 S A, 2 423 ] T FETde] oFA R AR & AR
AASRAL Atk 53] BrEAEAA S HA - P2 ZAE st AETEAE TR T A=F] A9
Fouba QIt=717154, 2019).

A, 387150 L7ES FESt] AEVIEAE SFITE 35 AETEA A48 A9l vt tha
zol7t Qo 7| RA 0 B FEv|He] FF R F¥shs ol sl 2HEnh 1eu 35 AETIEAE
Y715 RIETE FE5FF 71500 g L3 A& YA Tl 23S g5 L8d (=75
2019). “obz ATTh AR B o ZARA ol #3F 7|5 HEAANA(EF GRA AR S} o] v 7|33} A=
AR IAETE 52 v AR R TR A7) R kol there] ZEEe] BASkal QLo iAot
H7] AL 71573l HAES} - §ig - vlo] 2ol 95 & AH 715, § 4 715, =539 55 mjA
TEH 715 SHEE SRR Ith E4|H 5 A5 oblRt 359 7ISE, —7§ AE TR
5T 3T A4 AEES & 7 Atk B 718 BEE B4 AR 7150 s AR ®(records
freeze)= 3l DA 71Xt B AEES BRT F AR FF AT|SAE S AE2dE 78S 75 Uth
ok, AESAELE Y A AZTEAET A AL ESE AT  doke ool Aok kA F=ollA et
ol B4 Al71e] B4 ARE #E 7159 AES OSPE 1A%k % St

A, %7}7]%%‘“47]3&%—8‘ A7 dolu FF7)He] AR7|IEA §lo] 715E AHEeHA Xt s AIsHA
gk, o] Wolof & BEZ| RO A 23& FH FAZIFO] Ha l"?—v7]7}~ A7 =5 b= AA| ofE w2 o
2 Hr]=ojof s=AE 701'11]3]'1]% e Aol Ak vl e, FA71E] Bg 7t 7|de] AFEETIAE ad
skl Hotel]l AFEA &aL Yol =E2HA] BEE 7|H 222 ‘WS 7Fs #H|7|(defensible destruction) & &
QS Bofsh= Aot} ¢dlE £ NARAS| FF A&7|5A] GRS 5.7 “713% AW 715(Agency Accountability
Records)” ] “UF-54 HE, th-g, Bk el 7157 &l thgh AEZAA = “@AL F7F AR 227 B oA &
2959 F H7], 7 8ol dadtd o e RES 0 Aok B3 wrpIEHE e 1495

7150 tigk A4 5 “AR7IEA §lol 71ES A&t A A e} 57t A7 Bt
7150] A FAZIE0 2 AREAY BRI R §AI7]Fo] 57 BEVF 0 R AAF ] YA F2A 24
Pl

vpAlEte 2 7 FE7|d 9 27 |SRE |8 ARV|EA Y] A 59, &9 #EE AYs] Hsked
AE7NEA BAA RS TS AHEE F5E wsith At e RDACS(Records Disposition Authorities
Control System)E 7I&3te] LACZF B8t HEETE 4A8] Aty A& A HAEA 55 ATt 35
2 7|E AH271EA] Al - N8I 591 Y AAE AlSEta A&t FXIskE o3k Al2~El o] Z|Ho]
HIEA] Q3 Aotk

ol

M e &

i

3.3 87t td

B7ke] thg SISt ABI1EA ) FEE Al Holo Jitk AE7)EM Y FaE Ueleidt 3fol7t glo.
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58  20(1), 47-67, 2020.2

U thAI = 18O 15489-1:20160 Feteh= 848 28501 Qlvh 9714 27} 7P 58 H2 7158 AL71EA
= AR ae B4 7ISATA A7 tiiela, 715S A8kl 7]Eshe W80l FAIF R AA
b= Aotk ZF vete] AEr|EA e 715 thE 71e 947 23E T, NARAS] GRS 24 “11-8 B9}
4~ 7] Z(Employee Compensation and Benefits Records)” 9] &-5-& Y- dAetd <8 2>9} 2o} 5T,
715 71&, AEAAN, AZ7|EHE, B-E Ut 59 8471 E3E o] T

Item | Records Description Disposition Instruction Disposition
Authority
020 | Tax withholding and adjustment documents. Temporary. Destroy 4 years DAA-GRS-
Employee withholding allowance certificates such as Internal Revenue Service (IRS) W-4 series after superseded or obsolete, | 2016-0015-
forms and state equivalents, and records of fringe benefits and expense reimbursements provided but longer retention is 0002
to employees. authorized if required for
business use.
Legal citation: IRS Publication 15 (2015}, (Circular E), Employer's Tax Guide, section on
Recordkeeping.

<38 2 MEIIEMS| &5 F4: 0= GRS Ak

FEHS 0200 Es= 7152 “dHAA-AT A4 A FH(tax withholding and adjustment documents)”©]™
HEA A &} S A E7|EHE7) FojEn) “DAA-GRS-2016-0015-0002"E AlE| 2 X E7|EHE o] F25 4
HEH DAAE “Disposition Authority created by an Agency”2] 2FA}, GRS+ A E7]FA 9] Fo|c} 7|HH
AR71EA] AT GE A S0 Zlolth 20162 ©] AE7IEA7E AdE A=, 0015+ GRS
WS, 0002 o] AE7IEA e F iR Eolets |tk Z; 7]#E0] NARAY FTEREVES o|dE o
o] 3 DAAM Y} HE=A] EgkE|ofok 3t} 55-9] GDANAE & Fe2 HEES “Class No. 215797} 20]
7|&3tal HtEEE A Al F3TE FE715E A1) AFDAYAE A EFH 2 7ISIFAE 7S
2 3l fgE e 7ISHAAE A3 & 71S5/F ALElE @ AR v, S5 ARTIEA e 72
= o|8}t frAfsit

el AL AT S RS Aol A FES vRIth a9 Al = AARE S ot
2t

AR, 715HFAE AEFH2E HAHFOEHA 7|5 24E 5 ok Frke o' 7|5E drheet
$AA], Yoyt old 7|55 A4k - ES53|oF EAE AAsh= dolr] Wil 38R Ut tidd 7|5 0]
Eojok it} Ty A 24 7EES GO R she A BriNte 2 7E3)e] BRE @A) ofF
ot oA 715 A4k mERl ]soluh ol tigk B wiEA] D sttt 759 o] ¢Fut 259
FHIAY A EClgh= As 1t 859 a5 wet 7|50 7HE AAshs A =gd o
2% Bfdsith =3 A87E5R/YE A% IAEFZNA Hrke ca)dFHEE olddte A b)7]15-S F3l
ZEZAAE 3h= AT TAY 8138 gRlsh=s Ao A3 EEelgtar EoiISO 15489-1: 2016, 7.1%). o] gk
5] AAE F shE 7159 BEV|T] 23 Hi7|EA7E TRERITE). W7k <7152 ALk 9 #EE
S MeEks ddshs o9 o2k el T,‘i_}_\j”o]Z]U]-(Z-]E_HH AE, 2019), 7|29 Myl HEL 2YUsl= =
22X A@&7EA e AEsEAY st e 715e] FORIAITE 7leF ook gt Zh=9] A7 |EA = 25
olglgt Ho| mejE ] den, Ejuetet Zo] FEFAAY & AlTe AFsoE AEFHAE A=
AtElE fidth

EA, 715 gk 2AHEA S EUE 3o 2 AAHE VERES ARFY AR AAFOEN 75 Us

¢

ol

il

5) 2L FAFZF ISO 15489-1:20163} ISO TR 21940) &5 H7le] ARE-L o] oo % uf$- thafksl, Hrle] Z2) 3} M7} uj-$
S ATHH B, AR, 2019).
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W AAcR Fdtt ZA= 7eHbe AR ZER Ve ARFAolEt BATKETH S,
2019), QAo oty 7|EH7IE AR R o]Rojd F Qe AE HoEth fd dF-of dHste
7|Eol| AL AAY 715-S ZARIAL 715 87 58 BAFoEHN go g A V|EFAAE o
AL, oFA Tt ZEFAAE uwo; AZANE WE 7 dom 1 AANUES A ZAA Aol BAZ
T Atk ol 71E A4t ol 7SS Wkt oA AR H7te ajgEith. SAEFAAE WUk
15 A4 F g5, APl oIk AR tf-8F] o7 Rt A o) AP oAl I olofof gt
I AISCHISO/TR 21946, A1&).

AR, AR71EAE Al - WA-sHE Aol WiEA] 71524 23T @A) vt 7S8R ER A9
Aolle 7152A HAHo] glom oo tigh FA2 Ao FuMAdett. vl NARAE 7|#e| 457 % 7|53
[OE& EAT Foll 7IF2AE St=E ARSI Jlon ol Bl 7159 7HXE Hrstal AEAEA(hE
THEEE FASHNARA, 2000, p. 35). 715 2 T3 #4322 AAF7EE 502 she Uts 7|5=%
AL §lo] R%Tﬂ TAE AEHA etk 71EEA] A JMER 4 BY1A =Y gAZ 7SAE 20
AR QM EE A3tk Ty AT d5, 35 FollA Ao ZA fﬁ_%—ﬂi(ﬁTﬂi) e sh=

AL T]IstHA 2t TE(E= TNA) B2 08 7| EXA7F UP—OVVL slal S0 7 AR A
(information review)” Z&& Sl HABHRE Xdsh= ZANE A% 24, 2020).

l

3.4 7t 2% E&l

Aol 71538 ABdAE st F 20~301d0] At Foll o] FolX|= 715 Hrp dubd ety etk
OAY 7]1=59] ik a2l 22 M 5O 2 Qlsty] 7]= Ao tigh nlA] 7tol| A wete] tigh 4]0
2 Wrke] 2ol A7E Qv Ty 7S RN R 71ES Brtel] 9% Ao B2A A EHM ARVEAE
483 Z7P15HE 73] SAAAZE ahEEe] Qo

BrrEaaket WAL O veke] 7183 A5 AR EStel wel w9 TSt vlmelAE ARE T8
(cutoff) A7 ol GRS} RSOl whe} H7HIE S Algsta itk o2 9iste] Abdo) 7zt 73S 713E RSES
e stal o] IIEHEAEQHN(EFAA 1155)°2 FA3 T 72 NA A&t A& Aol AbA
AES} 5915 Wolol gith. SIS AE7]|EA ol whehA] 7159 BEZIRT AT AEo] o] Fo|2|=H|, NARA
© 7 WA AlRuTEe AYLIThET S, 2019).

F=olAe 7t - Aol 12K A, 22H201d ©]F) F AR JPHH, 12k T PA7]Fol F3kate

AABLaL, 221l 7| REVIXE BHsAl "ok 23 %7t - AEE TNAY “37) - AW o] i 2| 3ol we}
4EA R Y= 1AM E 73] AAFIL 28 A M= Al 2] H7L 3eAlcl A s Sdee] ),
4AAN A o] FHA GG o] o] FoZItt. ofuf Z} 7]e] 7| SHYFFHA(DRO)E TNAY 7|5+ 4, H7Hd
H EFEAF, OSP 55 F=ESiTh

SFAE NAASL 7} 7|3ho] AR a0 we} A HETHS Holste] ZASHA |tk A& 8160 FR
A 47, dTEAEL AREE 7, AGARS] AH o ZA 9] 71X, olafdAIA a7t ZFETE A E7]1EA
‘= 7F7]Z(RNA, Retain as National Archives)’ 22 F]H 7|22 15d ool NAAZ o|H3}aL 1 8F2] $hA
7128 717 =7 ¥ 97)30

2

Mol M= H7F 2 =3 A YT, AFA AH, £F A E7]FA(ISDA, MIDA)S AL E74(GVT)

o= AESH FE7IRe] 715987 o] FofRIt T)e BAH(E 7l%+ oYl 9F o= W)= AL 71
o F-3sh= 715 A1) - FA4(OPL Office of Primary Interest)E Q1% & 35 A E71EA1E A &30 2H
ARl Ao] o] Fo| X1, N Z1=e tiet WA} olojA= S Hstal Sl
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WrHER-ek Bste ANE FEe BFE o AMSke e FHolth & Bt AREA e
#Hst of® AAE WA 1 F3S 4T Zart Aok vl vkl HE71EA A veRs A2 ole
H{7I1ZE ool A= 7)E, BA7IZEe] 71 A, GT77150A AIZIFAA o, o] @A 5ol g0
AAT. 7FE NARA L] A E7]&A ol Uehd A& AAARE AFE(RS No. DAA-0026-2013-0001 <F-5-4F Alo] 23}
& FEy= vhet Aok

HJ

o HE

1

HOE: RENT AT ARE BT Aex

PElEEA A o) FEA A F FRCE ol

PBA7IZE RES AR 1009 43 A A7) A7) A QA8 7HIE NARASH 718l A7t

<SR RA 28] HOEAE 75 o] st BobATlel s BEZIRE AR ofe} ol R, HolEAES
ol WHOoE HEF AAA, B4 NLHOERE HoEHAES AEHOT o% Wi AYL ArhA A
ol#e] F71% olgA @A S EFHolol Atk ol @ HE Telste] JFuYy|EES] FHALES T
5 Qe ANSRE A% B9 IRtk sl 14713k Aol ol 2 Myl AH AL 9@ 71F
Al%‘é(ﬂ&/\l%‘j)E chepsiall Aok & Zloltk

] EJ—717P A Pae TR YT 9 W 25 BN JED SIS0 RN GTRE thE
3 o] ollsjslo] gtk HEVIRFE AXSHE 71EAME AR olje} thaksith, e el
= ZYAFHR VTl ZAL TS |Hho] RAI7ISe) A4 el A AL o
M GTRE S| Aol AT BefRTh BAVIFE AP ARIIEAG 2AT ARAAE FESH dol

3.5 7t - XMF FX|Q Meiut Aot

sfe] IS AV RY, 3715 7t - AE 8 AE 24 tigk dite] srEddd HEH s -t
7} 713l 91950} Q= A9 TR 5 Atk Tk BAe] A 9w B dol 2 71wl tie A - 79
24 - 257 YABHE Zo] nbHoThFES, 2019). B F ol swahs vl=e] A4 NARAGH] 7
U3t whet BE7)3E Fo] S ETHCode of Federal Regulation §1225.20). 782 AAR A7 748

o i3t A A3 71 =39} AR B NS A|F3H=E 743kl ATHFederal Records Act §2904). @3+ H-ak3 o)
NG = A, F7PIELANA 24 - 5 dI B3t A tHPublic Records Act, Sec.3). &2
39 T/ 1E Do) AES 5 UK Archives Act, Sec.3). B 3= Ayt 7133ke] ek uket

2] 5-o] o] Fo] A |4k =A]7] =3 H(The Librarian and Archivist of Canada)®] %3l = #H7]= FAI8kaL Ut
(Library and Archives of Canada Act, Sec.12).

AR BTt Ak 4 BB B8 V15 PRSI WE 9T 950 Rk
717154 NAl Fofshs ARl WA 27 et 53] 2AtE Al=e] B9 7 AL B 7]de] 28
2 71E B olAR AL, o3 M EUE R tig HA 227 a8t 71 A 9= L=
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