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ABSTRACT

This study aims to identify the status and problems of records management in private
universities, develop a records disposition schedule through business analysis, and present
application cases.

The research methods include analysis of domestic and international records management
classification systems, collection of feedback from processing departments, and analysis
of administrative documents from Y University. The study reviews the concept of
university records, the current status of private university records, and the relevant
standards and guidelines for the domestic and international records management
classification system. It also analyzed surveys, interviews, and administrative documents
targeting university processing departments and records management personnel. Based
on these findings, a records disposition schedule was developed and applied to the
electronic document system document box. Furthermore, a feedback system for the
records disposition schedule was established through periodic and regular revisions.

Keywords: 7|S2287|ZE, 7|2027|2E, AYHSt 7|S2LR7IZE, AlRC)s
TSR, YA
Records disposition schedule, Records management standards, Private
university records disposition schedule, Private university records
management standards, Business analysis
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15489—13 ISO 219469 W& T3HY, 715 7= fedsS Wk Ao, 7159 Azl 895, BE
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= Records Management Retention Scheduling(RMPS)

General Records Authority (GRA)

ST - . . . .. Agency—specific Records
Administrative Function Disposal Authorities(AFDA) Authority(ASRA)
=] 71538 SFAAE 7S Ao A - 9E I Utk FETISEY AR A25304
FEINE QA 7e E VBN EE FE V|FRERIEE 5O A1 ERAAE 24 - el
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Retention/Disposition Schedules), 715 HA- %2 A& < (Record Retention and Disposal Policy) < %33}
2 QK Ministry of Justice, 2022). &+ DIRS(Design and Implementing Recordkeeping System)ell 7]4F
oL ZF 7|3k QA AAS A skar Utk NAA(National Archives of Australia)© 35715 *-d
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