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ABSTRACT

Requirements concerning production of electronic documents and storage are stipulated in
the act on document management of public institutions revised in 2003. However, provisions
or standards for long term preservation of electronic documents are insufficient and in need
of strengthening. This study aims to provide standard factors for long term preservation of
electronic documents and thus lay foundation for long term preservation related matters for
the establishment of management strategy, ISO 15489 management factor is analyzed as a
necessary framework for long term preservation of electronic record at a production stage.
Preservation description information is derived from ISO 14721 which is suggesting document
management systems to archival institutions. Through this case study, standard registry factors
reflecting ISO 15489 and 14721’s are suggested in an attempt to improve the act and system
environment for long term preservation and archiving.
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