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Abstract

A Study constructing a Function-Based Records

Classification System for Korean Individual Church

Ma, Won-jun

Church archives are the evidential instruments to remember church activity
and important information aggregate which has administrative, legal, financial,
historical, faithful value as the collective memory of church community. So it
must be managed necessarily and the management orders are based on the Bible.

The western churches which have a correct understanding about the
importance of church records and management order have taken multilateral
endeavor to create, manage church archives systematically. On the other hand,
kotean churches don't have the records management systems. Therefore, Records
created in individual church are mostly managed unsystematically and exist as
'backlogs', finally, they are destructed wichout reasonable formalities.

In those problems, the purpose of this study is to offer the way of records
classification and  disposition  instrument with recognition that records
management should be done from the time of creation or previous to it. As a
concrete device for them, I tried to embody the function-based classification
method and disposal schedule. 1 prefer the function-based classification and
disposal schedule to the organization and function-based classification to present

stable classification and disposal schedule, as we can say the best feature of the
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modern organization is multilateral and also churches have same aspect.

For this study, I applied DIRKS(Designing and Implementing Recordkeeping
Systems) manual which National Archives of Australia provide and guidelines in
ICA/IRMT series to construct the theory of the function-based classification in
individual churches. Through them, it was possible to present a model for
preliminary investigation, analysis of business activity, records survey, disposal
schedule. And T took an example of ‘Myong Sung Presbyterian Church’ which
belong to ‘The Presbyterian church in Korea’. T explained in detail codifying
process and results of preliminary investigation in "Myong Sung Presbyterian
Church', analysis of business activity based on it, process of presenting the
function-based classification and disposal schedule got from all those steps.

For establishing disposal schedule, T planned ‘General Disposal Schedule’ and
‘Agency Disposal Schedule’ which categorized ‘general function’ and ‘agency
function” of an agency, according to DIRKS in Australia and ICA/IRMT. And
for estimation of disposal date I had a thorough grasp of important records
category presented in 'Constitution of General Assembly', interview to know the
importance of tasks, and added examples of disposal schedule in western church
archives.

This study has significance that it was intended to embody ‘the
function-based classification’ and ‘disposal schedule’ suitable for individual
church, applying DIRKS in Australia and ICA/IRMT on absence of the theory
or example which tried to present the function-based classification and disposal
schedule for individual church. Also it is meaningful to present a model that can
classify and disposal real records according to the function in individual church

which has no recognition or way about records management.
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