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Abstract

An Archival Study on the Arrangement and Description
of Old Document(Diploma)

Cho, Kyung-Koo

An Old document(Diploma) is a historical and unique record, so
it must be collected, arranged, and preserved for research as soon
as possible. Especially, for the effective use of the OId
Document(Diploma), it is needed to arrange and describe the
material systematically on the ground of modern archival theory.

The Kyujanggak Archives in the Seoul National University has
published 23 volumes of Old document(Diploma) material Old
Document(Diploma). But they seem to cause the readers
inconvenience, because the materials are classified and gathered only
by genre, the titles or the orders of the materials are not
standardized, and there is no description about the content of each
Old document(Diploma). Jangseo-gak Library in The Academy of
Korean Studies has also published the series of Oid
document(Diploma) material Old Document(Diploma) Collectioh.
However the case is not different, since they are all mixed up with
materials classified and gathered by genre, family, academy, or local
school. And a great part of the materials have no titles and no
description about the content of each Old document(Diploma),
either.

About the arrangement and description of the records, European
and American archival science has established the theory of 1)the

principle of provenance, 2)the principle of original order, 3)levels
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of control, 4)collective description. These theories are valuable for
the effective use of Old document(Diploma). On the viewpoint of
the principle of provenance, Old document(Diploma) materials
should not be classified by subject and genre, but by family and
person. Then, the Old document(Diploma) materials, after collected
by the unit of family or person on the viewpoint of the principle
of provenance, should be arranged in their original order for more
detailed arrangement and furthermore, for the work to find their
relationship. This is so called the principle of original order. The
hierarchical management of the Old document(Diploma) materials,
for example, classifying by record group, sub-group, series, item and
so on, is the concept of the levels of control, and comprehensive
description of the each hierarchical structure is the concept of the
collective description.

Let's apply these archival theories to 34 pieces of the Chung,
Man-Seok's material in the seties of Old document(Diploma) material
Old Document(Diploma). First, collect the Old document(Diploma)
materials into Chung, Man-Seok's collection(the principle of
provenance), which were scattered in the series classified by genre.
Secondly, rearrange them chronologically(the principle of original
order), and then we can find the comprehensive information about
Chung, Man-Seok. For the hierarchical management of the Old
document(Diploma) materials, we should establish a few concepts
from the general, large group to specific, small item. The concepts
can be organized as following; 1)record group(Chung, Man-Seok
record group) - 2)sub-group(personnel document, property document,
family document, social activity document, political activity
,document, etc) - 3)series(gyoji-series, gyoseo-series, yuji-series etc. in

the personnel document) - 4)folder(document with additions) -
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S)item(one document). According to the the theory of the collective
description, in the level of record group, there should be a collective
description of Chung, Man-Seok's biography or a summary of record
group. Similarly, there should be a collective description of a
summary of sub-group in the level of sub-group and a summary

of series in the level of series.
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