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ABSTRACT

A study on the construction of records management

criteria

Lee, Mi-young

With the reform of records management law, the organization should
manage a new criteria scheme of record management based on business task
and process. The new criteria scheme includes business explanation,
preservation period, cause of setting up preservation period and opening
information, access authority, keeping records or not. In the past, there were
also some regulations and critetia but, records management critetia should be
managed systematically and rationally than past in electronic environment.

In this study, some previous cases about records management criteria
constructing and operating were introduced first. And various characters about
records management criteria were reviewed after that, process sample and
methodology were proposed for construction of each criteria. If the records
management criteria were constructed properly according to goals and
objectives of records management and the results were managed through
electronic system, the consistency of records management will be kept well

and value changes of business and records will be reflected dynamically.



key words: records management criteria, preservation period, opening
information or not, access authority, keeping records or not,

records classification scheme
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