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{Abstract)

Personal records have both general characteristics as “records” and
unique characteristics granted by the context of “personal,” This study
was conceived by a need to focus on those unique characteristics of
personal records and examine them specifically to determine various

methods for personal records management,
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In an effort to identify the characteristics of personal records, the
study made an attempt at two different approaches. First, it examined
the unique characteristics of personal records that were approachable in
the production context of personal records and the process of records
management with a focus on the ISO 15489: 2016 standard, which
offers the most fundamental principles of records management, and the
literature researches on personal records. It then reviewed theories
related to “personality,” one of man's unique traits, and its applicability
to personal records management. In addition, the investigator examined
personal characteristics with a focus on personality in the group of
actual personal records housed at records management agencies in the
nation and checked their influences on records management,

The unique characteristics of personal records should be the base of
understanding of and strategies for objects to be collected in the
documentation activities, That first requires efforts to discover the
characteristics of personal records across diverse dimensions, and it
should be employed as the core of documentation strategies for

personal records.
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