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Abstract

The Principles of Records Classification : Compared with
Librarian Materials

Lee, Won — Young

The classification of records is basically different from that of
librarian materials because records have a nature of spontaneous and
correlated product made during the process of work, as well as a
value of proof and information. Hence the main task of archival
management institute is to classify those records through the
process of transfer and receipt for the purpose of reservation and
utilization of their value. Therefore, the records should be classified
by the manner, which reflects the function and organization of
producing institute, and in turn, the principles of producing site
and original record order should be maintained for this purpose.
The characteristics of librarian materials and records and the tasks
of management institutes form the basis of very different principles.
The records can present the characteristics of producing institute
and maintain the value made by the correlated nature as they are
classified, managed and preserved by the above principles. In
addition, it is known how and why they were produced and utilized,
as well as they can be preserved in original form and effectively

arranged, recorded and managed.
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