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A Case Study on the Transfer of Non—Digital Records

. Focusing on the Hamyang Office of Education Records Center
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{Abstract)

The Records Centers key institution is that ensure the continuity of
custodys until records produced by the Office are transferred to the
Archives, The transfer of records is the main works that the records
center carries out annually, The introduction of the business management
system in 2008 established electronic prodcuction and management of
records, And Non-digital records have been registered and managed
electronicallly on the system, This study analyzed the transfer procedure
of non-digital records and the Transfer List between 2017 and 2019 by
the Hamyang Office of Education Records Center, This study proposed
improvement of transfer works by idnetifing and measuring the status of

electronic management of non-digital records,

Keywords : Records Center, Non-Digital Records, Declaration, Filing,
Transfer, Transfer List
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