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{Abstract)

The purpose of this study is to promote future research and practical
application in the field of records systems by informing the revision of
the ISO 16175 standard set and analyzing its main contents, which was
widely used as a record management functional requirements, Based on
the experience of participating in the developing process of this
International Standard since 2015, this study analyzed the context and
process of revision, and the main contents of the standard, and sought
to draw limited implications and proposed follow-up researches connected

to the practice of the Korean records systems, The previous 1SO 16175
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sets had been produced as ISO 16175-1, 2, 3 in 2010-2011, and which
were restructured and revised into new ISO 16175-1, 2 in 2020 in line
with the revision of ISO 15489 and changes in the digital environment,
Main title of the International Standard is processes and functional
requirements for software for managing records, and Part I provides
high-level functional requirements and associated guidance for
applications that manage digital records, Part II provides guidance for
selecting, designing, implementing and maintaining software for
managing records, This standard assumes that the records system does
not necessarily have to be a single system or software solely for records
management and that it should be able to perform record management

function in any forms,

Keywords : ISO 16175-1:2020, ISO/TS 16175-2:2020, ISO 15489-1:2016,
records system, software for managing records, application

for managing records, functional requirements
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Information and documentation - Principles and functional requirements
for records in electronic office environments
(AAAE A A 7)12S 95 97 U 7)|%=Q A
- Part 1 : Overview and statement of principles (2010)
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- Part 2 : Guidelines and functional requirements for digital records
management systems (2011)
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- Part 3 : Guidelines and functional requirements for records in
business systems (2010)
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Guidance for records system design, implementation and maintenance
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(1 Assessing organizational readiness to design and implement records systems
and Scoping a project (Z2|Q| FH|YE ZZME Q| AY)

@ Determining an implementation methodology (AlgiEkH= ZX)

() Determining functional requirements for records systems (71527 Z%)

® Configuration decisions to be made (AN ZX)

(3 Determining requirements for migrate records (Olo|Z8o|Md QTFAFSH ZAA)

(® Training and change management (222} ts} 22)

() Post implementation review, monitoring and assessment (AlE M4, ZUEZ D}
Hoh
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(1) 1ISO 161751 : Functional requirements and associated guidance for
any applications that manage digital records (CIX|27 |28 &2[5t=

OiS2/A0INE 2fet 7ISRunt 2 XIE)

2020 7|AE 1SO 16175-19] Ex}= o2t ZTHISO 16175-1, 2020).

ISO 16175-1: 2020

Information and documentation — Processes and functional requirements for
software for managing records — Part 1: Functional requirements and associated
guidance for any applications that manage digital records

Foreword (M=)

Introduction (7HR)

1 Scope (7hL)

2 Normative reference (QI2EZF)
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Figure 2 — Possible configuration options for managing
records created in business applications
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ISO/TS 16175-2: 2020

Information and documentation — Processes and functional requirements for
software for managing records — Part 2. Guidance for selecting, designing,
implementing and maintaining software for managing records
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Records systems — sets of functionalities connected to a number of control tools
for records. May exist in a variety of forms, not necessarily single or records
—dedicated applications
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